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Chapter1l
Getting Started

Overview

The Power to Predict Performance

As a valued partner, we want to welcome you to our enhanced online assessment system. You
now have an easy-to-use comprehensive online solution. We are sure you will enjoy the benefits
we have to offer and will be able to identify the best talent for your next hiring decision.
Enhancements include:

v" Expanded administration flexibility & functionality
v Improved user interface
v" Improved site configuration options

We continue to invest in research and development to provide new and enhanced products and
solutions.

Technical Support Contact Information

If you need assistance using Pearson’s Talent Assessment Platform, refer to the system Help.

For further assistance, call Software Technical Support:
888-298-6227 (7 AM to 6 PM Central Time)

All Technical Support centers are open Monday-Friday only. Technical
Support hours are subject to change. When you call, you must be at your

computer with the program running.
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System Requirements

The following information details the requirements your system must meet in order to use
Pearson’s Talent Assessment Platform.

Recommended Requirements

Windows 2000 | XP | Media | Vista | 7

Pentium IV 1000 Mhz

1 GB RAM

Resolution 1024 x 768

Graphic card with a minimum of 32 MB

Internet Explorer 6 or higher, or Netscape 7 or higher, or Firefox 1.5 or higher

Adobe Flash Player 7 or higher plug-in

A N N N N R

DSL or cable internet connection

& Note: Pearson’s Talent Assessment Platform includes a diagnostic tool to ensure your
computer meets the minimum system requirements. Copy and paste this link into your
browser window to check: https://login.talentlens.com/help/
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Chapter 2
Using Pearson’s Talent Assessment Platform

Prior to using the Pearson’s Talent Assessment Platform, you must successfully log on to the
application.

= Logging on to the Website for the First Time

Open your Internet browser and enter
Plakss sier your Desiiains Shd passiad www.TalentLens.com into the Address field. Click on
Sign On to open the Log on page.

Enter your username and password into the
corresponding fields. Click Sign on to open the
Welcome Page. If this is the first time you are

e logging on to TalentLens, you must change your
password.
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Purchasing and Product

TalentLens

Inventory

Purchasing and
Product Inventory

tandidates and
Assessments

My Account

Click Purchasing and
Product Inventory to open

I the Product Inventory list.
l Inventory Hame Language | ISEN Cluarnitity
View Preduct Details MWezman Enhancement English 112
battery test nick English 2
oy Cwn B atteny English 22
Place an Order Advanced Humerical Reasoning Appraisal English 150015592 2000052
View Order Histary Bennett Mechanical Comprehension Test Form T Englizh 158220269 11
LAT for PCA - Space Relations English 1582206 A000025
LAT for PCA - Abstract Reasoning English 158220625 1000042
LAT for PCA - Language Usage English 158220662 113
g CAT for PCA - Mechanical Reasoning English 158220533 2l
View Usage History AT for PCA - Humerical Ability English 15882205617 43
LAT for PCA - Werbal Reasoning English 1582200654 20
Golden Personality Type Profiler English 05822039 a0
Gordon Personal Profile—Inwentony English 150002890 E
Harcourt General Ability Assessmeant English 150017561 11
From this module, you can place an order, view purchased products, and learn about our
products. You can also view the order history and product usage history. To access a different
module, click that module at the top of the screen.
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Placing an Order

Inventory

Enter the amount vou wish to order for the

Place an Order specific assessment. ‘
Product Imreentory y| Order Gy ‘ Frice/Unit Tatal [+

Orders

ik aer Tstery iiig=man Enhancement 1z [u] F0.00
batten; {==e 2 a F0.00
fesman 3 i o F0.00
Pty Own Batteny 2 u} F0.00
Advanced Numerical Reasoning Appraisal 2000082 o F0.00
View Psage History Bennett Mechanical Comprehension Test Form T i [u] F0.00
DAT for PCA - Space Relations 000026 u F0.00
DAT for PCA - Abstract Reasoning 1000042 o F0.00
C]i(‘k ﬂliS ].i.“k to DAT for FCA - Language Usage 112 u} F0.00
. DAT for PCA - Mechanical Reazoning 25 o F0.00
Opell the 01'(1(‘.1']llg DAT for PCA - Humerical Ability 43 [u] F0.00
SCreen. DAT for PCA - Werbal Reasoning 20 o} F0.00
ZGolden Personality Twpe Profiler a0 o F0.00
Zordon Personal Profile—Inventone T [u] F0.00
Harzourt General Ability Asseszment 11 a F0.00
Systam Help Harcourt Wiodplace Personality Inventon: 22 o F0.00
Eibiiitebinlte ki e el ] $0.00,
)T Frarm | T |Price
) 1] 48 [ 20.50
TlllS hﬂX Sllﬂ“’s tll(' 50 | 240 |$ 12.50 Recalculate % 0.00
price for each 250 | 900 |5 17.60
assessment, 289938 !$ 16.50 Toatom ==
including quantity ClicKk here to place your order.
discounts.

& Note: After you enter the quantity and press Enter, the Total column will display the
total cost for the products ordered.

After you finish entering the quantity for the selected products, click Checkout to confirm your
order. For more detailed information about Purchasing and Product Inventory, click the
System Help hyperlink.
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& 4 +
Click Candidates and
ey gu—— Assessments to open the
SISHICTIRNSNS W) Assessmants Candidate List.
I
Candidate Candidate List g Change search criteria
S
. Candidate List First Mame La=t Nan* * | Telephone Group Date Created Last Activity Last Assesse

Add a Hew Candidate bennett and matson May 24, 2007 hday 21, 2007 hay 21, 2007

Executive Directol| ANEA - 31 hay 18, 2007 by 18, 2007 hay 18, 2007
Edit Candidate

Al Azzez=ments May 22, 2007 bl 3y 22, 2007 M ay 22, 2007
Delete Candidate G B hday 23, 2007 hd ay 23, 2007 hiay 23, 2007
Start the Assessment test DAT lang May 22, 2007 Ml ay 23, 2007 Way 23, 2007

G Form A hay 23, 2007 bl 3y 23, 2007 b ay 23, 2007

BmiCT Form T hday 22, 2007 i ay 22, 2007 hiay 22, 2007
View the Candidate Repert|s) BMCT Farm T May 22, 2007 |May22, 2007  |may 2z, 2007
Email the Candidate Report{s) BMCT Farm T May 22, 2007 bl gy 22, 2007 M ay 22, 2007
Saarch test in progress in progress fday 12, 2007 bl 3y 12, 2007 tlay 12, Z007

Jean Milien 11111 hay 18, 2007 bl ay 12, 2007 hay 18, 2007
Group Aundy miy=sql5 hay 15, 2007 hd ay 15, 2007 hday 15, 2007

Sample Online Reports Py 19, 2007 ol 3y 19, 2007 flay 19, 2007
Group List taszt arder hday 19, 2007 hd 3y 19, 2007 hay 19, 2007
Add a New Group CRE1926 Faula il ay 24, 2007 bl ay 2, 2007

check printer icon May 22, 2007 hday 22, 2007 hay 22, 2007

Test Question time hay A6, 2007 bl 3y 16, 2007 M ay 16, 2007

werbal redsaning completed hday A7, 2007 ol ay 18, 2007 hday 17, 2007

From this module, you can add new candidates, edit existing candidates, and delete candidates.
You can also assign assessments, email invitations, and start assessments. Then, you can view

and email candidate reports.

Adding a New Candidate

Click this to save the

h_N

c.j, information.
(a ave candidate information
N

Candidate Information Results
Candidate List
Dm_)ﬁrst Hame Language Englizh - Candidate 1D
Middle Initial Job title Date created
Last Hame Group Ll Last activity
Telephone Custom 1 Last assezzed
Email Custom 2

Product Library

Assigned Products and Norms

Product Product Norms | Status Date
Search E Adwanced Mumerical Reasoning Appraisal j I—Iiglllight a l}l‘ﬂ{l‘u (_‘t al‘l(l (]i(_‘k tl]_is
battery_test_nick . .
Bennett Mechanical Comprehension Test (BMCT bUttull tD aSSlgrl the l)l Dd Ct tD
Bennett bdechanical Comprehension Test Form * the (‘ﬂll(li(la fe. J_i\_“ Df youn
Grevp st Click this Linderistine: ezt product . . “,]*i] -
Add a New Grauto Opell the AT for PCA - Abstract Reazoning aSSlgllefl l)l '}du.:t i a!) pearm
) ope DAT far FCA - Language Usage the Assigne(l Proflucts list.
cal](hdate LAT for PCA - Mechanical Reazoning
Imformation ;' = ot

Product Information

screemn.

mreerressssssssss  Highlight a product in this list to view more

information here.

Copyright © 2008 by NCS Pearson, Inc. or its affiliate(s).

Pearson and the Pearson logo are trademarks, in the U.S. and/or other countries, of Pearson Education, Inc. or its affiliate(s).



PEARSON TalentLens

Enter the information into the corresponding fields. All required information has a blue label. For
more information about the Candidates and Assessments, click the System Help hyperlink.

Viewing a Candidate Report

Candidate List

Add a New Candidate
Edit Candidate
Delete Candidate

Start the Assessment

e
View the Candidate Report(s)

Emall the Candidate Repo

test DAhhg

Search

Language Usage
US Client 3 DAT for PCA
- Group Representative sample of 11,000 US 12th grade students
& Results

Baiow Averinge Avrage Aove Aversge
0 10 20 30 40 S0 60 70 80 9%

o
1 1 ] e ]

& Candidate Percentile : 1

W DAT- Language Usage | !

1

Select the assessment Scare Interpratation

from this list. tast DAT 1ang obtained A total raw score of 0 out of 30 possitia points on, of Usage test

11,000 US 12th grade students, This indhidual is kel to have o "
Writlon Janguage, INchidng accurate grammar, punctuation, and o % parson with other

Individuals from the specified rom group. this indnidua is eyl
lTse ﬂlese = show difficully in dstinguishing correct from incorfp alion
+  prepace written feports that have grammatical
aATows to + stupgle when reviewing or editing written

scroll Click this button Click this

through to print the report. button to view
the pages. the help.

From the Candidates and Assessment tab, you can view candidate reports. The candidate
reports open in a new browser window. From this window, you can view and print the reports.

For more information about the candidate report, click the System Help hyperlink.
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Account Management

Candidates and
Assessments

Account
Management

Purchasing and
Product Inventory

a save account information

Account Information

Hame Talen Arena Corporation Lualification Level £ gve| - |
Address 1222 Any Street Primary Contact

Main contact .

Telephone . l E:. |
Short Hame | Email JO i@y, com
Custom label 1 | Technical Contact
Custom label 2 | Tech contact |
Report pasamaord .Pagg'mnrd l Telephone [ l Ext. | l
Organization zize | pesthan 100 emplovess _| = Email J D iEnnnnny. com
Billing Information
Company ndme  Talent Arena Corparation | City
First Hame Jahn | Country United States of America Bk
Last Mame .Dn l State f Provinee il
Title or. | Zip { Postal code | 12333
Email addrass .Jpw_cnm l Telephane adstadfa | Ext. 220
Address Line 1 . l Fax .222 2RREIER

|

Address Line 2

From this module, administrators can manage their own information as well as add new users,
edit existing users, delete users, and view a comprehensive list of their users.
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Adding a User
K

. Information
User List .
Click here to
,
automatically

User Information generate a password. a save user information \'-.

First name | N Date created

Last name \ Uzer type -
Department Telephone Ext.

Email Cell

Confirm Email Status Active -
Usermname Qualification Level £.lawvel -

F asamord @ |Emai| notification - I

Confirm P asanvord

WMot Application Type of Affiliation which best describ s vourwod
|Emp|oyee Selection - Conzulting GroupsPractice
|Leade|ship Development Corporate RecruitingsSelection
|Succession Flanning Corporate OMTraining
|Training and Dewvelopment Corporate HR General
|Drganizationa| Development Corporate Other
|CareerCounseIing Education
lowe e s ¥ Government
Describe otherwoi application:

/O \
Opens the next screen for S

election indicates whether or not the user
entry of information. receives an email when an assessment is
completed and when a product is ordered.

Enter the information into the corresponding fields. All required information has a blue label. For
more information about the Account Management module, refer to the online help.
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